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JOB DESCRIPTION – TREASURER


Role profile:

The Treasurer is an officer of the RSVP Board of Trustees.  The role of the Treasurer is to ensure that the finances and supporting financial control systems are kept in order.  The Treasurer is not a bookkeeper, nor is the position a paid one.  The Treasurer does not hold or maintain the financial records and does not have sole control of the cheque book.  The Treasurer delegates the day-to-day financial management of the Charity to the CEO.


Main duties and responsibilities:

· To advise the Board of Trustees in the development and implementation of financial, reserves and investment policies.

· To keep the Board of Trustees informed about its financial duties and responsibilities, and to ensure that all board member have a clear understanding of the accounts presented at meetings.

· Oversee the Rape and Sexual Violence Project’s accounting procedures and key internal controls to be able to assure the Board of Trustees that the Rape and Sexual Violence Project’s financial integrity is sound.

· To advise the Board of Trustees on the financial implications of the strategic plans and key assumptions included in the annual budget.  The Treasurer should work alongside the Trustees and make decisions when it is outside the Board of Trustees’ jurisdiction.

· To ensure that a realistic budget is produced each year and that there is an appropriate reserves policy.

· To ensure financial resources are spent and invested in line with good governance, legal and regulatory requirements.

· To ensure annual accounts are properly prepared in accordance with SORP Accounting for Charities, and audited or independently examined as required by the Charity Commission.

· To ensure that annual accounts are submitted to the Charity Commission and Registrar of Companies within the relevant deadlines.

· Provide a brief and understandable annual financial report for the Annual Report and present it at the Annual General Meeting.

· To work with the CEO in monitoring the income and expenditure position, and present reports to the Board six times a year.

· Chair any finance committee in line with terms of reference, and report back to the Board of Trustees.



Person specification:

· Financial qualifications or experience

· Experience or knowledge of charity finance, fundraising and pension schemes

· The ability to analyse proposals and examine their financial consequences

· The ability to make unpopular recommendations to the Board

· Commitment to the Rape and Sexual Violence Project for the period of election and the willingness to devote the time and effort required.

· Good interpersonal skills.

· Strategic vision.

· Ability to think creatively.

· Willingness to speak their mind.

· Ability to make sense of paperwork and focus clearly on relevant issues.

· Appreciation of the role of the voluntary sector.

· Understanding and acceptance of the legal duties, responsibilities and liabilities of trusteeship.

· Ability to work effectively as a member of a team and, at the same time, to be confident about expressing good, independent judgement.
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